
DISTRICT FORMS ORDERING PROCEDURE 
 

• Emergency cards (both employee and student) are the only forms that are 
ordered from a supplier.  All other forms can be found on the AAPS website, 
in the Especially for Staff section, in Online Forms. 

 
• Schools/departments send their requests for emergency cards via email to 

Purchasing & Business Support Services.  Upon receipt of forms, notify 
Purchasing & Business Support Services. 


