(on School Letterhead)  

Date:       
	Dear
	     
	

	Address:  
	     


You are invited to attend an Achievement Team meeting regarding       .  The purpose of this meeting is to discuss concerns you or your child’s teacher may have about academic progress, behavior, or social emotional needs.  As a member of the team, your input is crucial to the success of your student.  Other team members in attendance may include      .

This meeting is scheduled for:
	Date: 
	     
	Time: 
	     
	Room:
	     


Please complete the attached information sheet and bring it to the meeting.

If you have questions or are unable to attend, please contact the office at the number listed above.  We look forward to seeing you soon.

Sincerely,

__________________________________

Signature

__________________________________
Title       
