Guidelines for Implementation of Section 504

· The building level administrator is responsible for the implementation of Section 504 of the Rehabilitation Act of 1973 (“Section 504”).

· Section 504 Eligibility Determination begins at the Achievement Team Level with a request for an Achievement Team Meeting to determine if there is a need for a Section 504 accommodation or if accommodations can be met with interventions and modifications in the classroom.  Because Section 504 guarantees students a free and appropriate public education (“FAPE”), Section 504 accommodations may be necessary to ensure that an eligible student is being or will be provided FAPE.

· The following forms are used to determine accommodations:

Request For Achievement Meeting

Achievement Team Background Information

Achievement Team Parent Input

Parent Invitation Letter

Level 1 Achievement Team Meeting

504 Eligibility Determination

Parent/Student Rights Under Section 504

Procedural Safeguards Notice

· The Achievement Team make-up may consist of:

Administrator(s)

Classroom Teacher(s)

Teacher Consultants

Speech Therapists

School Counselors

Social Workers

Psychologists

ESL Teacher

Title I Teacher

Parent(s)

Student

Other

Team members should be knowledgeable of the student and the process.

· If the Level 1 Achievement Team Meeting determines that a 504 is part of the action plan then proceed with the 504 Eligibility Determination Form.

· Give the parent/guardian a copy of the Parent/Student Rights Under Section 504 and the Procedural Safeguards Notice.

· If the student is found eligible for a 504 plan for an accommodation or otherwise to ensure that the student is being provided FAPE:

Develop reasonable accommodations as a team.

Distribute the plan to ALL stakeholders.

Provide the parent/guardian a copy of the Section 504 Eligibility Determination

Record the Student as Section 504 in PowerSchool

Establish a review date.

Send a copy of the 504 plan to the District 504 Coordinator (Cynthia Ryan, Director, HR)

At change of level send list of 504 students to receiving school administration.

To ensure that a students Section 504 right to FAPE is not violated, a Section 504 plan may be formed in the manner of an individualized education plan (“IEP”) such as that required by the Individuals with Disabilities Education Act.

· If the student is found not eligible:

Provide the parent/guardian a copy of the Section 504 Eligibility Determination.

Send a copy of the 504 plan to the District 504 Coordinator (Cynthia Ryan, Director, HR)

Cynthia S. Ryan

Director, Human Resources
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